Sample Personal Use Policy


Sample #1 – Tax Implications

<COMPANY> will be required to reimburse <COMPANY> for the value of all personal use tickets in accordance with the *Reimbursement Policy for Personal Use of <COMPANY> Sporting and Cultural Event Tickets. <COMPANY> employees may be responsible for federal income tax based on the value of personal use tickets in accordance with the "Policy on Company-Provided Gifts and Awards for Employees". Please acknowledge that you have read the above statement and agree to the policy.

[bookmark: _GoBack]Sample # 2 - Behavior

The <COMPANY> items/tickets being requested are for personal use. The employee and their guest(s) are expected to act appropriate manner. Inappropriate or misuse of company tickets can result in disciplinary action up to and including termination. 

Sample 3# - Quantity Restrictions

All employees are eligible for personal use of a set of tickets (4) per year.
· Any additional request for personal use of tickets will be updated to earnings and employee will pay the tax.
· A maximum of 3 games, (4 tickets per game) will be authorized in a calendar year for personal use.
· Only Employees are authorized to request personal use of tickets. (Agents/ Distributers/ Contractors will not be considered Dow employees)
· Requests are to be made within 15 calendar days of the event and within the same sport season.
· Suites and VVIP premium seating require approval from Vice President level and higher.
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